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INTRODUCTION
“Remember that the source of happiness is within ourselves.  Nothing outside can give it, even if you make your circumstances ideal.  You will be happy if you will it.”  - Janet Erskine Stuart, rscj
Dear Juniors and Parents:

Welcome to College Counseling at Convent of the Sacred Heart.  The Class of 2009 is about to embark on one of the great rites of passage of our society: selecting a college.  Juniors, as you begin this arduous but exciting process, it is essential for you to realize that the primary responsibility for your college search rests with you.  We encourage parental involvement in the process, but remind parents that, ultimately, this is your daughter’s decision.  

The College Guidance Office is here to guide you in your choices, help you compile your applications and support you in your final decision.  Mrs. Boyer and Mrs. Sykes will become your sounding board, your advocate and your intermediary.  Your teachers, Mrs. Casey and Mrs. Collins also play an important role as resources to you during this process.  We aim to work together as a harmonious whole.  For this purpose, our close communication is essential.  

It takes time to do this process well.  You need time to make well-informed decisions, to visit college campuses and to present yourself to colleges and universities in the best light possible.  You must also allow time for your teachers to write thoughtful, carefully constructed recommendations.  Respect the time that is needed and start planning the next year now.  Juniors are advised to begin campus visits during vacations and weekends in February and March.  For obvious reasons, summer is a popular time for family visits to many schools.  Senior year, as you will quickly see, is a very busy time and too many college visits can have a negative impact on senior grades.  Please do the bulk of your college visits prior to senior year.
Beginning in February of junior year, we will meet individually with each student.  Prior to her individual meeting, each girl must have completed her Junior Guidance Questionnaire.  After this initial meeting, we will arrange for a meeting with her parents.  We ask that parents complete the Parent Questionnaire prior to this meeting.  We will discuss colleges with the goal of creating an initial list.  Usually, this is a long list of colleges that you will need to investigate through campus visits, online research, literature and discussions with current students.  This first list will narrow and expand as you clarify what you are looking for in a college and as SAT scores and grades become available.  Your final list will be generated in the early fall of your senior year.  

We urge you all not to look for one “ideal” college, but to select several first choice schools, any one of which would be a good fit for various reasons.  A good school will be the one that meets your needs.  Do not focus on a particular school because of its name or reputation.  Finding the right college should be a completely individualized and personal undertaking.  Think, read, take notes, visit, reflect and write.  Get to know yourself and your strengths and interests. This is not just about finding a college, it is about finding yourself.

We look forward to working with all of you in the coming year!

Sincerely,

Rachel Boyer & Mary Sykes

CALENDAR FOR THE COLLEGE PROCESS

	Time
	Testing
	Meetings and Visits
	Other

	Sophomore year:
	
	
	

	     October
	PSAT
	
	

	     April
	Register for SAT: Subject Tests in June.

Take as appropriate (ie. Chemistry)
	
	

	     July/August
	Do any SAT prep needed before junior year begins
	
	

	Junior year:
	
	
	

	     October
	PSAT/NMSQT


	
	Greenwich H.S College Fair

	     December
	Register for SAT in January, March or May
	
	

	     January
	SAT: First option – take is PSAT scores were very high.
	College Guidance classes begin

Jan. 22: College Night for juniors
	

	     February
	
	Individual student meetings with Mrs. Boyer and Mrs. Sykes begin.
	

	     March
	SAT: Second option – take if PSAT scores were high.

Register for May or June SAT: Subject Tests
	College Vists over spring vacation
	Research colleges online or in the College Office.

Athletes: Register with NCAA

	     April
	SAT scores arrive
	Individual parent meetings with Mrs. Boyer and Mrs. Sykes begin.
	Web research

Request materials

Essays due in guidance

	     May
	SAT: Third option – take if PSAT scores were lower or 

SAT: Subject Tests

AP tests
	Parent meetings with Mrs. Boyer and Mrs. Sykes
	

	     June
	Finish SAT: Subject Tests in areas of strength
	Parent conferences continue

College tours 
	

	     July/August
	Review for SAT and SAT: Subject Test 

Register online for October SAT
	Go on college tours, information sessions and interviews to narrow list
	Order any applications needed if not using the Common App.



	Time
	Testing
	Meetings and Visits
	Other

	Senior Year:
	
	
	

	    September
	Register for October and/or Nov. SAT or SAT: Subject Tests if necessary
	Meet with Mrs. Boyer and Mrs. Sykes to shape final college list.

College Night for seniors and parents.

Colleges begin to visit CSH.
	Essay due.

Begin ED/EA apps.

Review calendar for college visits.

Transcript Release Form due to College Office.

	     October
	Register for November and/or December SAT: Subject Tests if necessary
	Weekly college guidance classes continue.


	Early and rolling applications submitted.

Greenwich H.S. College Fair

Pre-application (part I) papers filed.

	     November
	SAT or SAT: Subject Test possible on 1st Saturday
	Decide on final college list: we recommend 10 max.
	Give teachers recommendation forms and stamped envelopes.

	     December
	Finish SAT: Subject Tests if necessary
	Complete college visits

Mail applications 

Xerox all apps. and mail certified (if not online)
	Financial Aid forms (FAFSA and CSS PROFILE) to be started online.

ED/EA decisions arrive

	     January
	
	PROFILE and FAFSA should be sent to processor.
	ED/EA decisions arrive

	     February
	
	Tell Mrs. Boyer and Mrs. Sykes your top choices.

Inform colleges of new accomplishments.
	Send letter of intent to Director of Admission if you have a first choice.

	     March
	
	Revisit any likely college over spring vacation
	Await decisions as calmly as possible.

	     April
	
	Decisions should be mailed by early April.

See Mrs. Boyer or Mrs. Sykes if you wish to remain on any waitlists.
	Choose your college as soon as you can.  Immediately notify any colleges that you will not attend.


	Time
	Testing
	Meetings and Visits
	Other

	     May
	AP tests
	May 1: Universal Reply Date – Make ONE college choice and ONE deposit
	Withdraw all other acceptances.

Waitlists continue through May & June

	     June
	
	Happy Graduation!
	Don’t forget to request that your final transcript be sent to the college of your choice.


ORGANIZING YOUR COLLEGE PROCESS
The admissions process is time consuming and full of details.  The best thing you can do is to be organized from the very beginning.  You should have a separate folder for the papers you receive in Guidance Class, and each of you should have a file on your computer specifically designated “COLLEGE INFORMATION.”  All computer documents relating to college should also be saved to a floppy, CD or flash drive.  If your computer crashes, as they are prone to do, you will be happy that you have a backup of all your essays, applications and resumes.  Additionally, get a calendar.  You will need to keep track of application deadlines, interviews, financial aid and scholarship deadlines, test dates, etc. Having a college calendar will make organizing all that information much easier. 

You should keep:

· Notes on colleges you are considering, including your impressions from the campus visit.

· Application deadlines.

· Financial aid deadlines.

· A record of all correspondence between you and the colleges.

· A record of interview appointments, including the name of the person who interviewed you.

· Names of the teachers you have asked to write your recommendations and the date you gave them the recommendation forms and stamped, addressed envelopes.

· Photocopies of all applications you have mailed to colleges.  This will save you hours, even days, of work if your application is lost in the mail or misplaced among thousands of other applications in the admissions office. Trust us, it happens!

· A record of the School or Counselor Report forms you’ve turned in to the College Office.

· A copy of your SAT registration form so you will have your registration number available for score report releases. 

· A record of all requests to ETS to have SAT scores sent to colleges

· If you have not done so already, memorize your social security number.
MYTHS ABOUT SELECTING COLLEGES
Rumors abound in the college selection process.  Beware of ill-founded information, however well intentioned, from friends, teachers, coaches, admissions officers and even parents.  Here are some major falsehoods to avoid:

1. “Apply to as many competitive colleges as possible.”

The most prestigious colleges in the country are all similarly difficult to get into.

Applying randomly to as many high reaches as possible almost guarantees uniform disappointment.  Concentrate on colleges where you have matched yourself well or built an advantage.  That is why Sacred Heart recommends applications to no more than ten colleges, concentrating on matches.

2.  “Quality = Cost”

Some of the most expensive colleges in the country may have limited endowments, which force parents (or student loans) to pay for most of the cost of the program.  Well-endowed schools offer good financial aid to qualified students as well as superior facilities.  Therefore, do not eliminate a college because its costs seem initially high.  Investigate endowment, scholarship programs and work/study possibilities: go beyond ticket price figures that can be initially off-putting.

3. “A prestigious college leads to a better life/job/marriage.”

Today’s prestige is no guarantee of success later in life.  Beware of social gossip that identifies these colleges – and compliments high schools on how many graduates they manage to place in each.  Select a college based on how well it fits your needs, not on how popular it is.

4. “I want to attend a college near home.”

Distance is psychological.  Ask yourself, “How long would it take me to get home if I needed to go in a hurry?”  Often, it would be faster to fly home from Chicago than to take the bus or train from upstate New York.  Do not dismiss a school as too far away simply because it is not in a 200 mile radius of home.

5. “The smaller the college, the more personal it is.”

Large colleges and universities offer a rich curriculum and good-sized dormitories, many for special interests.  Though many students enjoy small colleges, some have found them to be too confining after a year or so.  Try not to generalize about size as you begin your search.

6. “First impressions tell all.”

A deluge of rain, a wacky tour guide and stories about former students or classmates’ visits can alter your perceptions of a school.  Though you should follow your “gut instinct,” try to keep an open mind during your college explorations.

RESEARCHING COLLEGES
INTERNET
College websites (usually www.collegename.edu) are an easy way to start.  They are full of information and will answer most initial questions that you may have. Most college websites have online catalogs, allowing you to explore the course offerings and major requirements for different programs.

Look for the following information:
· Entrance requirements.  How many years of foreign language are required?  Do you need to take three more SAT: Subject Tests just to apply?

· Degree requirements.  What percentage of the courses is mandated as part of a core curriculum and what percentage are electives?  Are the requirements made up of specific courses or flexible choices within a range of courses?

· Department websites.  Do the required courses appeal to you?  Is there enough breadth to give you a global outlook?  Are the courses offered each year or every other year?  How many full professors in the department?  Fewer full professors may mean that the college does not take the department very seriously.

· Catalogs describe the graduation requirements in detail. 

· Study abroad.  Where are the school sponsored programs?  When can you go?

· Is the school part of a consortium?

· How many of the faculty are part-time, adjunct professors?  Full professors?

· COST and FINANCIAL AID.

Special websites (see appendix B) provide information on all aspects of the college application and financial aid process.  One which is particularly useful is www.collegeboard.com.  There, you can register for SATs, search for colleges, contact schools directly and research financial aid options.

COLLEGE REPRESENTATIVE VISITS

In the fall, representatives of admissions offices from around the country will visit Sacred Heart.  These meetings are a very good way to learn more about colleges while allowing the college to learn more about you.  These are relaxed forums for students to ask questions and learn more about what a specific college is looking for in applicants.  You may need to miss class, so please use common sense when selecting your sessions.  Students must have written permission from every teacher whose class they will miss.  College representative visits are announced in morning meeting, posted on the College Guidance website, posted outside the College Office and e-mailed to the entire class. 

If a college you are genuinely interested in visits Sacred Heart, it is to your advantage to make it to the meeting, even if you have already visited the campus.  Usually the representative who visits Sacred Heart is the admissions officer who will be the first to read your application.  He or she is your advocate on the Admissions Committee.

COLLEGE VISITS
DO NOT LEAVE THEM UNTIL SENIOR YEAR!!

Nothing can substitute seeing a college campus in person.  There are a number of school holidays in the first trimester of senior year for which college may be in session.  You are permitted to miss 2 school days during senior year for college visits.  Requesting permission for these college visits is a formal process.  

· Fill out the “College Visit Permission Slip” at least two days in advance of the absence.  

· One of your parents must sign the form.

· If you will be missing a class, the teacher must sign the form.  If you have six classes in one day, you will need six teacher signatures for each day you miss.

· Bring the form to Mrs. Boyer or Mrs. Sykes for approval.

· The form must then be brought to Mrs. Hennelly who will present it to Mrs. Collins and keep it on file.  

· FAILURE TO OBTAIN CORRECT PERMISSION WILL RESULT IN AN UNEXCUSED ABSENCE.
Every year, some seniors miss too many days of school for college visits and her grades suffer.  Do not let this happen to you!!

College admissions offices are great resources for organizing your visit and arranging for accommodations and transportation.  If possible, you should visit freshman classes, explore the bookstore, tour the dorms, read the college newspaper (one put out by students), and eat the food.  ASK A LOT OF QUESTIONS!  Allow enough time to really get a feel for the school.  Visiting colleges should be fun.  Be sure to visit a range of schools – large and small, urban and suburban, etc.  In this way, you will have a solid basis of comparison to decide which schools are right for you.  You must see the schools yourself and formulate your own opinion.  Do not rely on gossip.

Things to look for and ask your tour guide during a visit:
· Ask your tour guide where else s/he applied and why s/he chose the school that s/he now attends.

· Look at the condition of the buildings and dorms.

· Look at the students on campus and in your tour group.  Could you be friends?

· Is there construction on campus?  When will it be completed?

· Ask you guide what s/he would change about the school?

· Are most classes lectures or seminars?  How big are they?

· What are the attitudes of the student body? Competitive, cooperative?  Are students serious about studies?

· What research opportunities are available to undergraduates?

· Are the sports facilities restricted for varsity athletes?

· What do students do for fun?

· Is there parking on campus?  Can you have a car?  Do you need a car?

· Are first year students required to live on campus?

· Where are the dorms located in relation to the rest of the campus?

· Is there a career center available to students?  Do they only work with seniors?

· What is the city/town like?
How to contact the college

Call the Admissions Office – This should be done by you, the student…not your parents!

Introduce yourself: “Hello, my name is Mary Smith.  I am a junior/senior at Convent of the Sacred Heart and I would like to plan a visit to your college.  Do you schedule private interviews? When would be an appropriate time to have one?”

Many colleges will tell you they do not require an interview.  You then ask, “Do you have scheduled Information Sessions and Tours? Do I need to register for them?”  You may get a recorded message, so have a pencil ready!

Other questions you may want to ask (some or all of this information may be on the college website, so check before asking):

· “Where do I go when I arrive on campus?”  

· “Will there be students on campus, or is it a holiday?”

· “Please add my name to your mailing list.”

· “Is there a self-guided tour and map available?” (if the school is closed that day)

· “What is the best way to get there from the airport?”

· “Can you recommend a nearby hotel or inn?”

· “I would like to schedule a meeting with a coach/music professor/English professor/theatre director/art professor.  May I have the name and number of the appropriate contact?”

· “Can I sit in on a class?”

· “Can I spend the night on campus?”

THE INTERVIEW

If available, you should schedule an interview at all the colleges you are serious about.  Many highly selective schools require alumni interviews and do not offer interviews on campus.  Dress comfortably and nicely (no jeans, shorts, or bare midriffs, please!)
· Be prepared.  Know enough about a school that you do not ask basic questions answered on the website.

· Be ready to answer questions about your academic, extracurricular, work-related and social experiences.

· Be able to discuss books you have read and enjoyed and know the authors.  

· Be up to date on current events.

· Be yourself.  Relax, maintain eye contact and try to engage in a conversation.  

· Have a firm handshake.

· Make sure you get the interviewer’s complete name, address and phone number.  You’ll need it for future reference when you send a thank you note.

· Be prompt. If you are going to be late, call and let them know.

· The interview is a two-way street. This is your opportunity to find out about the college, not just the college’s chance to find out about you.

Questions to ask during an interview

· What percentage of tenured faculty teaches first year courses?

· How often do undergraduates meet with their advisors?

· How accessible is transportation to the airport? Train station?

· What are the big issues on campus?

· What are some misconceptions about this school?  This usually brings up some interesting information.
· What athletic opportunities are available to non-varsity athletes?

· Can non-music or non-theater majors still participate in plays/orchestra?

Questions you could be asked during an interview

· What do you think of your school?  Of an all-girls, Catholic school?
· What is the best thin about your high school?  What would you change?
· What was the best book you read and why did you like it?
· What is one of your greatest frustrations?
· What are your interests?  Why do you find them interesting?
· What are your academic and personal strengths and weaknesses?
· Which of your activities has given you the most satisfaction?
· If you could live high school over, would you do anything differently?
· Why are you interested in us and how do we fit into what you are looking for in a college?
· What other schools are you considering?
FAQ ON CAMPUS VISITS AND INTERVIEWS

A. Why should I visit campuses in the summer when no classes are in session and there are no students there?

It is impossible to explore all your college choices in the two days that Sacred Heart allows for college visits in the fall and during junior year, so it is essential to visit during the summer.  You should be able to formulate accurate first impressions, and some students do remain on campus for summer classes.  Later, you can always revisit the campuses you really liked.

B. Can I have an interview in the summer?

Yes, as long as the college offers them. During the summer, admissions officers are often more relaxed and able to give you more time. Sign up in the spring for summer interviews.

C. Must I interview at every college I visit?

No, but if you are traveling far and there is a chance that you want to apply, schedule an interview.  Remember that many schools will visit our area to interview in the fall around the time that you apply.  Just because you interview at a college does not mean that you must apply.  

D. Should I visit campuses with my parents, my friends – or by myself?

Most often, parents will want to go along if they can, particularly on initial visits.  When you get the hang of the college tour, you might want to try some on your own or with a friend.

E. Must I visit every college to which I am applying?

No, but you should see as many types of college as you need to make an informed decision.  Most of you will not have time to visit every college that interests you.  No one, however, should decide to go to a college sight unseen.  The unhappiest freshmen are those who step on campus for the first time during orientation.

F. What is the best way to prepare for college visits and interviews?

Use links from college home pages to explore topics of special interest to you (majors, study abroad, athletics, extracurriculars, etc…) Also, read the information that you’ve requested or received from colleges, focusing on what is relevant to you. Prepare some questions for your interviewer that are not answered fully in the materials you have read.

G. What should I do when I get home from a college trip?

a. Organize your thoughts, particularly if you visited more than one college.  Keep a record on each college in which you are developing an interest.

b. If you had an interview, hand write a thank you note IMMEDIATELY to the person who took the time to talk to you. This will impress you on his/her memory.  Feel free to ask any questions which have occurred to you since your visit.  

c. Find some students in the area who attend the college and contact them about their experiences on campus.  We have a list of matriculations in the College Office.

d. If a college impressed you, try to plan a more extended visit in the fall, including an overnight, classes, and visits to any special facilities that interest you.

NARROWING YOUR LIST
In September, every senior should make an immediate, full period appointment with Mrs. Boyer or Mrs. Sykes, at which time we will discuss your likes and dislikes, your hopes and dreams – and the reality of your aspirations.  At this time and in subsequent meetings through November, we will narrow your list to no more than ten schools to which you will apply and, perhaps, revisit while classes are in session. 

Even girls applying under an early decision or early action plan must develop a full college list in case of deferral or denial in December.
You list may contain:

Reaches: Colleges which truly appeal to you but whose admission standards or applicant pool size may make them difficult to get into.  One such school is enough, and any such choices are optional: no senior is required to apply to any excessively difficult choices.

Likelies: the major concentration of your list should rest here.  These are colleges which both appeal to you and offer a reasonable chance of admission.  Most of your final list should lie in this range.

Safeties: everyone needs at least one safer school: a college at which you are assured admission.  Two important criteria prevail.  First, the college must contain the programs that you want.  Secondly, you must be able to see yourself living there for four years.  If a college fails to meet either of these standards in your book, it is NOT a safety for you.  Should you be requesting financial aid, it is very important to have a “financial safety,” one or more state universities whose yearly bills will not be in the $44,000 a year range.

THE APPLICATION PROCESS

The goal of a college application is to learn as much about the student as possible.  All students are responsible for mailing their applications, fees, essays and financial aid information within the deadlines set by the college.  You are responsible for ensuring that colleges receive all the necessary material.  If a transcript is missing, the college will notify the student, not Sacred Heart.  You need to inform the College Office.

The Application:
These are regarded by the college as samples of one’s best work.  Be sure to represent yourself in a positive light.  Do not hold back and be modest on your application and hope someone will notice you.  Highlight your accomplishments and personal qualities.

Applications are found on the college’s website.  You can also write or email requesting one from the college.  Most schools accept the Common Application (usually with a supplement that requests extra information and another essay or two).

· Copy every application so that you can fill in all the information on a practice basis before completing the actual application.

· Read ALL instructions before filling in an application.

· Be honest and be yourself.
· Answer the questions they ask.  In your eagerness to write about what you want them to know, do not ignore the actual questions that need to be answered.
· Fill in the information requested on the application form itself, in the order requested.  If you feel supplemental information will aid the admissions office if learning more about you, add what you need, but do not attach extra papers unless absolutely necessary.
· Allow yourself plenty of time.  Proofread everything!  Have an adult look it over too!

· Make copies of the completed applications before you mail them.  This will make it easier to resubmit if it is lost.
· Mail your completed application with a return receipt postcard and/or certificate of mailing.  This way, if it is lost, or the college claims it was not received, you have documentation.  Registered and Certified Mailing actually delays the handling of an application.
The Essay:
Most colleges require at least one essay.  Writing the college essay is perhaps the most daunting part of the application.  Think of the essay as a chance to add depth to your folder.  Do not use the essay to apologize for some perceived failing on your part.  With that said, if there have been any unusual circumstances in your life, the essay is a good chance to explain them without making excuses.  Try to avoid topics that are commonly written about unless you approach them in a new way. Do not try to be funny or comic unless you know you can do it well.  Do not use slang or colloquialisms in your written work. Do not go over the suggested word count.  Essays are cut off at the maximum word count during an email transmission to the colleges.

Colleges are not interested in rereading factual information.  They want to know what kind of human being you are – what kinds of experiences you’ve had and what those experiences have meant to you.  Describe a “moment” rather than a huge topic such as “world peace.”  The best essays are specific and give examples.  A thoughtful, well-written essay can affect the decision to admit you.  Take full advantage of this opportunity to share yourself with the admissions committee.  

The essay demonstrates how well you can communicate in writing.  Outline your thoughts before you start.  Upon completion of the first draft, put it aside for a day or so and then revise it.  Allow one or more people to read your essay.  Ask your parents if it “sounds” like you, but do not let them rewrite it for you.  Colleges distinguish the work of a seventeen year old from that of a forty-five year old.  Make this your own work.  English teachers, Mrs. Boyer and Mrs. Sykes are available for help. Remember, the college will have access to the essay you wrote for the SAT.  If your college essay sounds very different, it will be a red flag to the college that this may not be your work.

Teacher Recommendations:

In addition to the comprehensive School Recommendation that Mrs. Boyer or Mrs. Sykes will write for each of you, we recommend that you ask for two teacher recommendations.  These should be from teachers who know you well, teach different subjects, and have taught you in junior or senior year.  Teacher recommendations are supposed to discuss your abilities as a student in the class the teacher taught you.  All teacher recommendation requests should be given to teachers by November 1st and should include:
· A stamped envelope addressed to the college.
· Teacher Recommendation Forms, with the top portion filled in and waiver signed by student.  Most colleges have such forms.
· A list of all the colleges you are applying to and their application deadlines.
· A stamped, return postcard, addressed to you (available in the College Office).
· Your Date of Birth or Social Security Number
· Your resume, for informational purposes only.  The teacher will address only your class work unless they are involved in your extracurricular activities.
Extra Letters of Recommendation

Extra letters of recommendation seldom have much positive impact in an admissions decision.  Letters that fall into the helpful category are those from employers, art teachers, coaches or family friends who have something significant and different to say about your character and growth.  These letters are only appropriate when they add information that otherwise would not be in your folder.  Letters from political figures who do not really know you or an alumnae/alumni whose stake in you or the college is limited are not usually helpful.  

Disclosures by Convent of the Sacred Heart

Convent of the Sacred Heart prefers a policy of full disclosure when dealing with colleges.  We will advise students to provide appropriate information regarding learning disabilities, attention deficits, emotional or medical issues that may affect performance or require support services to help your transition to college be as smooth as possible.  We require written permission from a parent if the student is less than 18 years of age and by the student herself if 18 or over, in order to share information on learning issues with colleges.

The Common Application asks all students if they have ever been suspended from school and, if so, why.  This question is also on the Secondary School Report Form.  We have no choice but to answer honestly.  If you have had a major disciplinary issue, you should consult your counselor in formulating your response.  All suspensions in junior and senior year will be reported if the college asks, even if the college does not use the Common Application.

Transcripts

CSH will send your transcript (record of all final grades and credits received in high school) in a timely manner to all colleges you have listed on your tracking sheet.  All seniors and parents are required to approve their transcript no later than September of senior year.  Included with the transcript is the CSH profile.

Standardized Testing

CSH recommends that students complete at least one SAT and, if applying to a school that requires them, SAT: Subject Tests, by the end of junior year.  Most seniors retake the SAT at the beginning of senior year.  You may take them in October even if you are applying under an early decision or early action plan, and in November or December for most regular decision plans. 

SAT: Subject Tests taken most frequently include: US History, Literature and Math Level 1.  Always check with your teacher and with Mrs. Boyer or Mrs. Sykes before signing up to take these one hour tests.  

You must request the scores be sent officially to colleges.  Any scores we send are not official.

The College Board administers the SAT and the SAT: Subject Tests through the Educational Testing Service, located in Princeton, New Jersey.  Over a three year period, the College (Entrance Examination) Board (CEEB) administers five major types of standardized tests which Sacred Heart students may take in relation to their college admission.

1. PSAT/NMSQT (Practice SAT/ National Merit Scholastic Qualifying Test).  In the fall, all sophomores and juniors take this test in our school, free of charge.  For tenth graders, it provides practice for the junior year, when scores may qualify students for National Merit or other scholarship programs.  Results may also predict your SAT score ranges.  Receiving your corrected answer sheet and test booklet in December can help you analyze your strengths and weaknesses.  Be sure to save them for use as an analysis tool for the spring SAT. 

2. SAT (no longer an acronym, Roman numeral I dropped).  This three hour and forty-five minute test matches the PSAT in format, with the addition of a twenty minute essay.  It measures your verbal and math reasoning abilities as well as your writing skills. Most colleges require the SAT for admission.

Many juniors take the SAT at the outside test center of their choice on the March/April test date and usually repeat the test in October of senior year.  We recommend that any juniors in Algebra II with Trigonometry take the test for the first time in May.  Most colleges will accept your higher verbal, writing or math scores whenever they occur.  State universities accept your best set of scores, adding the three sub scores together.

3. SAT: Subject Tests (previously SATII and Achievement Tests).  Numerous colleges, especially private ones require two or three one hour subject tests, which measure knowledge in sixteen subject areas.  With the advent of the Writing test’s inclusion in the SAT, most colleges now only require two subject tests, rather than three.  PLEASE CHECK WITH THE INDIVIDUAL COLLEGES THAT INTEREST YOU.
Some colleges specify Mathematics, level I or II, and let you choose the others.  Typically, Sacred Heart Students have elected French or Spanish; United States History; Biology or Chemistry; or the English Literature test as their other choices.  Students may begin taking these tests as yearly as the end of ninth grade, whenever mastery has been attained in a specific area of the curriculum. 

Juniors usually register for the May or June test dates online or by phone, at any center they wish to use.  You can take one, two or three tests at a single sitting.  Although you order the tests you want through ETS, you may change your mind: canceling, adding or changing tests at the test center the day of testing.  There is flexibility.  While your goal should be to complete all Subject Tests by the end of junior year, colleges will accept the best scores whenever they occur, so, if necessary, students can complete their SAT: Subject Test testing in November or December of senior year.

4. AP (Advanced Placement Tests).  In May of each year, our school administers these three hour examinations to students who have completed AP Courses offered at Sacred Heart.  Score reports are mailed to students at home during the following July.  Scores of 4 or 5 (and sometimes 3) often grant advanced standing at college, allowing you to elect higher level courses in that discipline.  All grades of 3 or better are listed on a student’s transcript.

5. TOEFL (Test of English as a Foreign Language). Students whose first language is not English or for whom English is not the primary language spoken at home are advised to take this test to supplement their SAT verbal score.  This test is now administered by computer at designated testing centers. Separate dates exist for this test.  For further information, please visit the college office or visit www.toefl.org.

THE CEEB CODE FOR CONVENT OF THE SACRED HEART IS:

070220

Please use this number every time you register for the SAT and the SAT: Subject Tests so that our school will also receive your scores.  Although you are personally responsible for requesting that ETS send out an official copy of your scores to every college at which you make application, we keep a backup set of your scores for our official school records. 

6. ACT (the American College Testing program) is a mid-west competitor to the SAT.  It combines four tests: critical reading, standard written English, mathematics and science reasoning.  As such, some compare it to a cross between the SAT and the SAT: Subject Tests.  Taking its writing test is optional, but most colleges require it.  Most colleges accept its scores in lieu of the SAT, but the principal test taken in the Northeast remains the SAT.  If you choose to take the ACT, do not take the test cold.  Courses that prepare you for the SAT do not prepare you for the ACT. You must study for the ACT.

THE COMPLETE APPLICATION
Student’s Responsibility – mail directly to college with a stamped return receipt postcard, or submit online.

· Application form and application fee (or waiver) – Put name and social security number on every piece of paper.
· Essay or Personal Statement
· Standardized Test Scores – request that College Board send directly to colleges.
· Special items: portfolios, cds, dvds, etc.
· Teacher Recommendation(s) – You are responsible for ensuring that they are sent.
· Resume
· Return Receipt Post Card
· 9x11” envelopes addressed to each college (no postage) – give to College Guidance Office.  (please put CSH as the return address)
Counselor’s Responsibility - CSH mails directly to colleges and pays postage.

· School Report or Counselor Form

· Transcript

· Counselor Recommendation

· First and (if necessary) Second Trimester Grades

· CSH Profile and Grade Distribution

· Return Receipt Post Card

CSH Tracking Sheet: Student must sign all School Reports and application deadlines onto her Tracking Sheet, the official record of all applications filed.  If not signed in, no transcript will be sent.

You must hand your School Report AND large 9 x 11” envelope addressed to the college to Mrs. Boyer or Mrs. Sykes.  Do not leave on a desk unattended.  All School Reports must be signed, with the student portion filled in and be accompanied by a 9 x 11” envelope addressed to the college.

If a college wants all parts of the application mailed together, a student must give Mrs. Boyer or Mrs. Sykes her part of the application, with payment to be included with the school portion.  If not received before the deadline, the College Guidance Office will mail its portion without the student portion so that it will not arrive late.
School policy dictates that all Transcripts, School Forms and Counselor Recommendations be mailed by CSH directly to colleges or scholarship organizations, not given to students to be mailed.

EARLY APPLICATIONS
Early Decision: A binding agreement whereby you apply early to a college and receive a decision from them by January.  You commit to attending that college if you are accepted. CSH also signs an agreement not to send transcripts to other colleges if you are accepted at the ED school.  Many colleges have a second round of Early Decision in which a student is notified in February, under the same binding agreement.

Early Action: An early application process that allows the student to hear by January that she is accepted, but allows her to apply to other colleges as well.  Students need not reply to an EA school until May 1, the Universal Reply Date for all colleges.  In most instances, it is more difficult to gain entry as an EA candidate than as a regular one.

Single Choice Early Action: Student may only apply to one college early.  After hearing the decision, the student is free to apply to other colleges, even if accepted under the Early Action Plan.  CSH also agrees to send transcripts to only one early college. 

Rolling Decision: A plan whereby a college reviews applications on a first come, first served basis.  Students are notified as soon as a decision is made.  This is an increasingly common application process.  

Whether to Apply Early Decision/Early Action or Not *

Early Decision is a Good Idea if:


The college is your clear cut first choice, and you have



A great curriculum senior year** and


Strong junior year grades** and


Competitive standardized testing** and


You will have completed all testing by October of senior year. **



**these points also apply to Early Action admission

Early Decision Might be a Good Idea if:



You are on “the cusp” for admission (on the border for being admitted)



You the child of an alum (legacy)



You are the sibling of a current or recently enrolled student at the college



You are an athlete (not looking for scholarship money)



Your scores and grades are at least in the middle 50% of accepted students

Early Action: Only apply if you are a strong candidate for the school in questions.

BAD IDEA TO APPLY EARLY IF:



Financial aid is a major concern



You had a weak junior year…you will need to demonstrate strength with 



your senior year grades.



Standardized testing is not completed or weak.



You have no clear idea of a first choice school.



You never visited the college



You are not in the range of the typically admitted student



The school is an EXCEPTIONAL long shot.
*Based on statement of Marcia Hunt, former President of the National Association of College Admissions Counselors 2002

FINANCIAL AID

Though the best things in life are free, college, alas, is not.  With the cost of college rising faster than the current rate of inflation, many parents seek aid for college, even if they have not done so in high school.  Since many misconceptions exist about aid and since information changes yearly, here is a brief overview of the basic components:

I. What is financial aid?

Financial aid is help for meeting two kinds of college costs:

a. Direct educational costs: tuition and fees.

b. Personal living expenses: room and board, transportation, etc.

II. How does a family qualify for financial aid?

In order to receive aid, a family must establish financial need.

Step 1. All students applying for aid must complete the Free Application for Federal Student Aid (FAFSA) and send it to an approved processor.  The FAFSA can be filed using the paper version or the online version, available online at www.fafsa.ed.gov.

Step 2. Most students applying to private colleges will need to complete the CSS PROFILE, developed and processed by the College Board and available only on their website (www.collegeboard.com).  In order to access the PROFILE application, a student or parent must establish a user name and password for the College Board’s website.  After that step is accomplished, one must register by answering basic questions regarding the student’s situation.  After registering, the actual PROFILE will be made available instantaneously. 

Step 3. Many colleges have supplemental aid forms, filed directly with the college’s financial aid office.  Most of these aid forms must be completed online.  Divorced or separated parents as well as those who are self-employed or have their own businesses may need to complete additional forms. 

Step 4. Most colleges will eventually require copies of Federal Income Tax forms (1040, W-2 and all schedules).
III. What types of aid are available?
Financial aid comes in four basic forms.  Most colleges will put at least two or three of the types into an aid package.

1) Grants: Funds awarded on the basis of need that never have to be repaid.  These may come from:

a. Federal monies (ie. Pell Grant)

b. New York State funds (ie. Tuition Assistant Program), which can be used only at college and universities in the State of New York

c. Grant money from the college’s own resources

2) Loans: Borrowed monies of two basic types

a. Government sponsored loans with interest rates lower than market rates (often will all interest paid by the government until after graduation).

b. Private loans for education, which normally have higher interest rates and fees than the government sponsored options and have no in-school subsidy. Unlike the deferral student programs, most students will need a co-signer.

3) College Work-Study: Funded by the federal government, this program involves jobs arranged by the college on campus or close to campus.  Students normally work eight to ten hours a week, receiving a pay check which can be used to meet college expenses.

4) Scholarships: Outright awards given to honor a student who has demonstrated exceptional talent or abilities.  They may not be based on need.  
V. How does financial aid work?
Here’s an equation:



Cost of college for a year

MINUS



Estimated Family Contribution, as established by the College Board and 


the Federal Government (EFC)

EQUALS



Financial “Need”

This  table shows how need can change based on the cost of the individual college.
	
	State University

(state resident)
	Private College
	Ivy

	Cost of attendance
	$16,500
	$38,500
	$47,000

	EFC
	$15,000
	$15,000
	$15,000

	Amount of need
	$1,500
	$23,500
	$32,000


In a perfect world, colleges would meet all demonstrated need.  However, all but the wealthiest colleges’ resources are strained, so “gapping” occurs.  This means that a financial aid package is given that does not quite meet the full need or a student is offered admission but no financial aid from the school.  Regardless, it is always worth applying for aid.  Some colleges will not provide as much aid as you think you need. Others may not be able to offer any institutional aid to candidates accepted off the waitlist.  

Often, the most expensive universities are well endowed. Therefore, college choice should not be initially ruled out because of cost. We do advise young women seeking aid to apply to a number of colleges which vary in their total costs. This plan usually means making a selection of private and public college (including public universities in your home state).

ATHLETES AND THE ADMISSION PROCESS
Each year, a number of students go on to play sports in college. If you have had serious discussions with coaches from Division I, II or III schools, you most likely have the ability to play on college teams.  If you have not heard from coaches but hope to pursue collegiate athletics, you should have a long talk with your coaches and Ms. Stone to see if you are ready for the next level of play.

Most college coaches submit lists of their top choice candidates to the admissions office in early fall of an applicant’s senior year.  If you want athletics to help you in the admissions process, you need to make sure you are high on the coach’s list and that he or she has seen you play during the summer.

Remember: The coach’s interest and your interests are not always the same: S/he wants to fill the team with the best people, at all costs – which means keeping many prospects interested in his/her team until the spot is filled.  You want to be admitted to the college that is best for you.  Coaches may have varying ability to help you in the admission process. They also want athletes to commit to them.  Make sure you know the system at each school to which you apply.  The Sacred Heart Athletic Department is a great source of support and must be part of any discussion you have with coaches, as should Mrs. Boyer or Mrs. Sykes.

In mid-junior year (NOW), you will want to formally contact college coaches to let them know of your interest.  You will need to create an athletic resume that focuses on the details of your sports career.  You may want to consider putting together a DVD of yourself in games. If you play a winter or spring sport, you should begin filming games in junior year.  Discuss this with members of the athletic department. 

Remember, the Admissions Committee, not the Athletic Office, makes admissions decisions.  Keep Sacred Heart well informed of your athletic plans.  A joint meeting with Ms. Stone and Mrs. Boyer or Mrs. Sykes, the student and parents is a must.  Keep records of all conversations (in person, on the phone, via e-mail) with coaches.  Division I and II coaches may not contact you off campus until after July 1, 2007, if you are properly registered with the NCAA.

Only Division I and II colleges offer athletic scholarships.  None of the Ivy League schools offer athletic scholarships, even though they are Division I.  Division III colleges do not give scholarships specifically for athletics. 

NCAA

The NCAA has a Clearinghouse that regulates the recruitment and eligibility of student athletes who play at the Division I and II levels.  It does not apply to Division III athletes.  If you think you may be a candidate for DI or DII play, especially if you want to make official visits (all expenses paid – you are allowed up to five) to schools senior year, you must register with the NCAA by the end of junior year by filing an NCAA Eligibility Form online.  The Guidance Office will keep track of your NCAA status.  Guidance will have to complete the school report and send a junior year transcript to the NCAA.  If you attended another high school, you will need to submit a set of forms to that school as well. It is your responsibility to see that your SAT scores are sent to the NCAA Clearinghouse by the end of junior year.  Use the code: 9999 when sending to the Clearinghouse.
ART, MUSIC AND PERFORMING ARTS

As with athletes, if you are an artist, singer, musician, or performer and think you may want to use your special skills to help you, you should begin documentation of your talent now, as a junior.  Artists and performers should begin creating an arts resume that documents special talents in detail.  Copies of such resumes are available in the Guidance Office.

Artists and Photographers
It is vital that you create a portfolio of your best work, both in and out of school.  This means a careful review with the Art Department of all works you may want to use.  After these pieces are in place, you should create slides or a CD documenting your work (usually no more than 20 pieces).  Check with a member of our art faculty about how to photograph your portfolio.

Each photograph of a piece of art should be labeled with your name and a number that corresponds to a typed list accompanying the pictures.  The list should contain a title for each work, a description of the medium used and the size and description of the work.  You should also include a short statement describing your artistic interests and training.

All artists should consult with art teachers prior to and during the creation of
portfolios.

Musicians and Singers
If you are applying to a conservatory program, you will be asked to audition in person or on tape and should prepare for this with your instructor.  Colleges only want solos, not ensemble performances.  The same holds true for talented musicians – no orchestras.  The first step is to discuss with your instructor which pieces to prepare.  If you are a singer, you will need to line up an accompanist.  If you wish to accompany yourself on the piano while you sing, allow time to practice both portions.  The best CDs are done professionally in a studio.  It does not cost a lot to rent a studio space for a short time and it makes a huge difference in the quality of the sound.  Each CD should be accompanied by a description of the pieces and a short statement on why they were selected. 

All musicians should seek the advice of a music instructor at school or their private teacher in selecting pieces and for on-going help on the process.

Performing Artists and Dancers
If you are applying to a conservatory program, you will be asked to audition in person or submit a DVD. It takes a lot of time to work wit your acting or dance teacher to prepare the works you will perform.  This takes a lot of planning and should be done in consultation with your coach or dance teacher.  Planning and preparation should begin to later than spring of junior year.

The summer between junior and senior year is an excellent time for artists to refine and FINALIZE portfolios, CDs, and performances for auditions.

PARENTS: HELPING YOUR DAUGHTERS

“Patience” should be the constant mantra for the parents of any student engaged in the college application process.  Unfortunately “helping” can sometimes be construed as interfering or hurting by your daughter.  Applying to college is rarely a completely painless process for families, but certain steps can be taken to smooth the path.

1. Meetings: It is essential that the parents of every junior come to College Night. Here we embark on an overview of Sacred Heart’s college process, with a feeling of solidarity for all those attending.  A second meeting, this time for parents and daughters, occurs in September of senior year.

2. College visits: Since four year college attendance represents an investment of between $50,000 and $180,000, please provide your daughter with the opportunity to visit campuses.  It is a false economy to say that travel is “too expensive” when it may result in a well-informed choice and/or a good financial aid package.  Encourage your daughters to use vacation time first, then final visits to serious contenders in the fall.

3. Conferences: Our procedure is to meet with parents after the first meeting with daughters.  You may make appointments by e-mail or by phone with or without your daughter.  I also urge you to e-mail me when questions arise.  Do not be alarmed if you sometimes feel as confused as your daughter!

4. The Parent Questionnaire: Since you know your daughter better than anyone else, please share your special perspective, telling us about her accomplishments, difficulties, character and anything else we may not know hat will help us present her to college in the fullest possible light.  All these materials are kept strictly confidential.

5. Calendar: Please see that your daughter does not miss too many days in the fall for travel and that she submits her forms on time to the college office and teachers.  Mailing should not mean 11:30pm trips to the 24 hour Fed Ex office the night before the deadline.  Please post the calendar given to you at College Night, highlighting key dates.

6. Your Daughter Must Take Charge: Please, do not do your daughter’s work for her!!  All appointment making, applications, essay writing and meeting deadlines are HER responsibility.  If you go to college campuses with your daughter, be as unobtrusive as possible. Allow her to do the talking.  If a call to the admissions office is necessary, she should place it, not you.  Finally, reach a mutual decision with her on ONE college before May 1st, submitting the deposit on time.

COLLEGE MATRICULATION 2003-2007

	Adelphi University

Amherst College (2)

Asbury College

Babson College (2)

Barnard College (2)

Bates College

Binghamton University

Boston College (4)
Boston University (3)

Brown University (3)

Bucknell University (5)

Catholic University (5)

Colby College (2)

Colgate University (3)
College of Charleston

College of the Holy Cross (6)
College of William and Mary

Columbia University (2)

Concordia College

Connecticut College

Cornell University

Dartmouth College (3)

Davidson College

Denison University (4)

Dickinson College (2)

Drexel University (2)

Duke University

Eckerd College

Elon University

Emerson College

Endicott College

Fairfield University (5)

Fordham University (8)

Franklin and Marshall College

George Washington University (10)

Georgetown University (9)

Gettysburg College (4)
Hamilton College (4)

Hampton University (2)

Harvard University (4)

Hobart & William Smith Colleges (4)

Iona College (2)

Johns Hopkins University (3)

Kenyon College (2)

La Salle University

Lehigh University

Loyola College in Maryland (7)

Loyola Marymount University

Manhattan College (2)

Manhattanville College

Massachusetts Institute of Technology

Miami University (2)
	Middlebury College

New York University (10)

Northwestern University

Nova Southeastern University

Occidental College

Ohio Wesleyan University (2)

Pennsylvania State University

Pitzer College (2)

Princeton University

Providence College (5)

Purdue University

Quinnipiac University (2)

Rensselaer Polytechnic Institute

Roanoke College

Rollins College

Santa Clara University

Scripps College

Siena College

Southern Methodist University (4)

St. Lawrence University (4)

St. John's University, NY

Stanford University (3)

Stonehill College

Suffolk University

SUNY Stony Brook

Susquehanna University (3)
Temple University (2)
Trinity College, CT (3)

Tufts University (2)
University of Connecticut (5)

University of Denver (2)

University of Michigan (2)

University of Notre Dame (10)

University of Pennsylvania (4)

University of Pittsburgh

University of Scranton

University of South Florida

University of St. Andrews (2)

University of the South

University of Texas, Austin

University of Vermont (2)

University of Virginia

Vanderbilt University (3)

Villanova University (7)

Wake Forest University (4)

Washington & Lee University

Washington University/St. Louis (4)

Wellesley College (2)

Wesleyan University

Williams College

Yale University


APPENDIX A: Recommended Reading

General
America’s Best Colleges – The U.S. News and World Report

Barron’s Profile of American Colleges

Barron’s Top Fifty – An Inside Look at America’s Top Colleges

The College Admissions Mystique, by Bill Mayher

Colleges that Change Lives, by Lauren Pope

Fiske Guide to College

Harvard Schmarvard: Getting Beyond the Ivy League…, by Jay Matthews

Looking Beyond the Ivy League, by Lauren Pope

Peterson’s Guide to Four Year Colleges

Scaling the Ivy Walls, by Howard Greene

The College Handbook, by The College Board

The Competitive Colleges – Peterson’s Guide

The Public Ivies, by Richard Moll

Winning the Heart of the College Admission Dean, by Joyce Slayton Mitchell

Write Your Way Into College – Barron’s

Majors
Index of Majors – The College Board

Peterson’s Guide to Undergraduate Engineering Studies

Ruggs’ Recommendations for Colleges, by Frederick Rugg

Scholarship/Financial Information
College Board – College Cost and Financial Aid Handbook

Federal Student Financial Aid

Don’t Miss Out – The Ambitious Student’s Guide to Financial Aid

Peterson’s College Money Handbook
Arts/Athletics
Arco’s Performing Arts Guide

Dance Magazine College Guide

Guide to College Courses in Film and TV – The American Film Institute

The College Guide to Athletics and Academics in America – Callahan

Minorities/Women
Every Woman’s Guide to Colleges and Universities – The Feminist Press

The Black Student’s Guide to College – Barry Beckman

The Multi-Cultural Student Guide to Colleges

Disabilities/Special Needs
Lovejoy’s College Guide for the Learning Disabled

Peterson’s Guide to Colleges with Programs for Students with Learning Disabilities

Religious

The Official Catholic College & University Guidebook

The Student Guide to Catholic Colleges and Universities – Crocker

APPENDIX B – Helpful websites
General Information on Colleges

www.collegeboard.com – features a college search, career search, scholarship search and online SAT registration.

www.commonapp.org – Website for the Common Application.  College supplements are also available.

www.petersons.com – Search for a college by name.  Searches also can be done by location, enrollment and areas of study.

www.campustours.com – Linked to a number of college websites, most with maps and videos of the campus.

www.collegenet.com – Provides searches for schools and links to school websites.  Features MACH24 scholarship search and links to additional education and financial aid resources

www.collegeexpress.org – College search engine.  

www.embark.com – Princeton Review website includes a search option, information on colleges and a financial aid section.

www.princetonreview.com/college/research/advsearc/match.asp - College search engine offered by the Princeton Review. 

www.review.com – Offers a variety of information on admissions, testing and financial aid.  Princeton Review experts moderate seven discussion groups, including the SAT discussion group.

www.library.uiuc.edu/edx/rankings.htm - Links to online rankings including U.S. News and World Report, Money, Kiplinger Reports and Princeton Review
Financial Aid and Scholarship Information

www.finaid.org – sponsored by the National Association of Student Financial Aid Administrators, it provides financial aid estimators and links to online scholarship databases. 

www.fastweb.com – database with extensive information and links to national scholarship program.

www.fafsa.ed.gov – Official government site or filing the FAFSA.

www.dartmouth.edu/apply/financialaid/calculator/index.html - allows you to calculate you need based aid situation.

www.scholarships.com – Comprehensive scholarship and financial aid website

www.gocollege.com – Comprehensive college information site with an in depth financial aid section.
For the Student Athlete

www.ncaaclearinghouse.net – Information and forms for the potential college athlete.
APPENDIX C – Sample Letters

THANK YOU NOTES

I. Interview









October 10, 2007
Dear Ms. Newman, 

Thank you for taking the time to interview me last Tuesday.  I thank you for your concern about my broken ankle, but I assure you I will be up and playing lacrosse again in no time.

In the meantime, I would very much appreciate you forwarding the e-mail address of the Utopia student you recommended for my overnight visit.  I very much enjoyed my visit to the campus, and thanks to your information, I have an even clearer picture of what campus life is like.









Sincerely, 









(sign your name)

II. Recommender (teacher, coach, etc…)

Dear Mr. Jones, 

Thank you so much for writing my letters of recommendation.  I know that it must have been a lot of work to write for thirty five colleges, none of which take the Common Application.  I really appreciate the time and effort that you put in to make sure that the colleges see me in the best light possible.  I will be sure to let you know as soon as I hear from any schools.  Thank you again for all that you have done for me.

Sincerely, 



(sign your name)


COLLEGE VISITATION FORM
This form is to be completed AT LEAST TWO SCHOOL DAYS PRIOR to the day to plan to visit a college campus.  Again, keep in mind that teachers are not required to excuse you from their classes.  You must have a parent, your teachers, Mrs. Boyer or Mrs. Sykes and then Mrs. Collins sign this form.  RETURN THE COMPLETED FORM TO MRS. HENNELLY IN THE UPPER SCHOOL OFFICE.
As a Senior, you are allowed TWO College Visitation Days for the ENTIRE YEAR.  Use them wisely.  Remember that you also have several days off from school in the month of October.  

Keep in mind that you are responsible for making up the work you miss during your absence.  

STUDENT NAME:_____________________________________

COLLEGE: ___________________________________________

DATE OF VISIT: ______________________________________

For every class that you miss, the teachers must sign below to give permission.

	Class
	Teacher Signature

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Parent Signature: ________________________________________________________

Counselor Signature: _____________________________________________________

Mrs. Collins’ Signature: __________________________________________________
APPLICATION TRACKING FORM:

	Date
	College Name
	ED/EA/

RD/Roll
	Due
	Teacher Rec. Name(s)
	Date Sent
	Return Date
	Decision

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


